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Examination Regulations
for the Bachelor’s Degree Course in European Business
at Zittau/Gorlitz University of Applied Sciences

According to Section 14 (4) in conjunction with Section 35 of the act on the autonomy of higher
education institutions in Saxony (Saxon Higher Education Autonomy Act, S&achsisches
Hochschulgesetz — SachsHSG), in the version published on 31 May 2023 (SachsGVBI. p. 329),
last amended by Article 2 of the act of 31 January 2024 (SachsGVBI. p. 83), the Zittau/Gorlitz
University of Applied Sciences has adopted the following Examination Regulations for the
Bachelor’s degree course in European Business as statutes.
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Division 1: General provisions
Section 1 Purpose of the final examination

The Bachelor's examination (final examination) constitutes the degree of the Bachelor's
programme in European Business, qualifying for a profession. The final examination determines
whether the students have a grasp of the contexts in their subject area, have the ability to apply
academic methods and findings and have acquired the thorough specialist knowledge necessary
for the transition into professional practice.

Section 2 Academic degree

After the student has successfully passed the final examination, the University awards the
academic degree of “Bachelor of Arts” (abbreviated: B.A.).

Section 3 Standard time to degree, structure and scope of the degree course

(1) The standard time to degree is six semesters. For students who have participated in committees
of the Zittau/Gorlitz University of Applied Sciences as defined by the SachsHSG or in such of the
student body during at least one electoral term, one semester will not be counted towards the
standard time to degree. In case of a multi-year contribution, three semesters will not be counted
to the standard time to degree. This applies correspondingly to representatives of the student body
on the Student Services organisations’ (Studentenwerke) administrative board. For students with
children, up to four semesters are not counted towards the standard time to degree, provided they
have been applied for as semesters of leave of absence in due time.

(2) The degree course comprises the compulsory modules according to Section 23 including a
internship, final thesis and its defence.

(3) The internship is a supervised study unit with content regulated by the “Practical Experience
Regulations for Degree Courses of Zittau/Garlitz University of Applied Sciences” (“Praxisordnung
fur Studiengdnge der Hochschule Zittau/Gérlitz”) and the respective module description, which is
held in principle in a company or another institution where the profession is practised.

(4) The degree course has a scope of 180 credit points (hereinafter referred to as "ECTS credits”).
Generally, each semester thus corresponds to 30 ECTS credits.

(5) The programme is a cooperative course of study administered by Zittau/Goérlitz University of
Applied Sciences and Technical University of Liberec. The degree course and examination
regulations of both Zittau/Gorlitz University of Applied Sciences and Technical University of Liberec
are harmonized in a way that generally enables students to obtain both degrees simultaneously.
Students, who have passed all required examinations and met all other prerequisites, will be
awarded with a degree from Zittau/Gorlitz University of Applied Sciences. Students who have met
all of Technical University of Liberec prerequisites for the Czech degree will at the same time be
awarded with a degree from Technical University of Liberec.

Examination results and any other academic achievements obtained at the respective other
university, including the bachelor thesis or, respectively, the Czech state examination are mutually
recognized. The conversion tables provided in the annexes apply in this respect.

Students must observe the degree course and examination regulations of both universities at a
time, depending at which university they are currently studying.

Students are given the opportunity to spend a significant part of their studies abroad. The teaching
language is English.
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Section 4 Structure and deadlines of the final examination

(1) The final examination is composed of several modules, each being completed by module
examinations. The final examination has been passed with the successful completion of the final
module (graduation module).

(2) A module examination encompasses one or more forms of examinations.

(3) The examination procedure and the courses on offer ensure that the final examination can be
completed within the standard time to degree. A final examination which is not completed within
four course semesters after the standard time to degree has expired, is deemed a fail. Furthermore,
the final examination is to be marked with “nicht bestanden” (“failed”), if no compulsory coursework
or no examination was completed according to the curriculum during the first four course
semesters.

(4) A final examination with a failing grade can be repeated once within a year. After this deadline
has expired, the final examination is deemed a fail. Admission to a second resit examination is only
possible upon application and at the next possible examination date. Another resit examination is
not permitted.

Section 5 Evaluation of taken examinations, grade calculation for modules and the final
examination

(1) The examiner responsible sets the marks for the individual exams. The following marks or
grades respectively must be given for the evaluation of exams:

1 sehrgut(very an outstanding performance;
good)

2 gut(good) a performance considerably above the average requirements;

3 befriedigend a performance corresponding to the average requirements;
(satisfactory)

4  ausreichend a performance still meeting the requirements in spite of its shortcomings;
(sufficient)

5 nicht a performance failing to meet the requirements due to considerable
ausreichend shortcomings.
(not sufficient /
failed)

For a differentiated assessment of exams, individual marks can be raised or lowered by 0.3. The
following marks cannot be awarded: 0.7, 4.3, 4.7, 5.3.

(2) If a module examination only consists of one individual examination, the mark given for the
examination is also the grade of the module. If a module examination is composed of different
examinations, the module grade is calculated through the weighted arithmetic mean of the marks
of all individual examinations. The weightings of exams shall be in line with Annex 2). In calculating
the grade of a module, only the first decimal (after the decimal point) is taken into account. All
further digits are deleted without any substitution and without rounding.

(3) An overall grade is calculated for the final examination. The weighting factors set out in Annex
2) must be observed when aggregating the overall grade of the final examination. Subsection (2)
applies correspondingly for the aggregation of the final examination’s overall grade. The
corresponding overall grade is:

with an average up to and including 1.5 sehr gut (very good)

with an average of 1.6 up to and including 2.5 gut (good)
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. : : befriedigend
with an average of 2.6 up to and including 3.5 (satisfactory)

: . . ausreichend
with an average of 3.6 up to and including 4.0 (sufficient)

nicht ausreichend (not

with an average of 4.1 and more sufficient / failed)

(4) If an average mark of 1.2 or better has been achieved in the final examination, the attribute
“sehr gut” (very good) shall be replaced by “mit Auszeichnung bestanden” (passed with distinction),
which shall be awarded in addition to the overall grade of the final examination.

(5) With regard to the overall grade in accordance with subsection (3), all final grades shall, in
addition to the absolute grading system, be presented in a transcript according to the current
version of the ECTS Users Guide.

(6) The conversion tables provided in the annexes apply to the recognition of marks and grades
obtained in the cooperative degree course in European Business offered by Zittau/Gorlitz
University of Applied Sciences and Technical University of Liberec. The grade conversion tables
of the International Office apply to all academic achievements obtained during an ERASMUS stay.

Section 6 Absence, withdrawal, cheating, breach of rules or regulations

(1) An examination shall be marked with “nicht ausreichend” (Note 5), (not sufficient, (5)) if the
student misses an appointment for examination that is binding for them without a substantive
reason or if they withdraw without a substantive reason from an examination which was begun.
The same applies if a written examination was not completed within the specified examination time
or is not handed in for assessment on time.

(2) The reason given for the withdrawal or absence must be reported immediately (within one week
from the examination date) to the Examinations Office and must be credible. Upon absence due to
sickness, pregnancy or maternity leave, the Examinations Office must be provided with a doctor’s
note. In cases of doubt, a submission of a doctor’s note by a public health officer can be demanded.
With regard to the meeting of deadlines for the first registration for examination, for resit
examinations, giving reasons for absence from examinations, and compliance with deadlines and
times for examinations, the sickness of the child in the student’s primary care is considered equal
to their own sickness. If the reason is accepted, the examination can be completed at the next
possible date.

(3) If the student attempts to influence the result of an examination by cheating or the use of non-
approved aids, it will be marked with “nicht ausreichend” (Note 5), (not sufficient / failed (5)). A
student who interferes with the proper proceedings of an examination can be excluded from the
further sitting of the examination by the examiner or invigilator. In this case, the examination will be
marked with “nicht ausreichend” (Note 5), (not sufficient / failed (5)). In serious cases, the faculty’s
examination committee can exclude the student from completing further examinations. The same
applies for compulsory coursework.

(4) The student can within two weeks apply for a re-evaluation of a decision according to subsection
(3). The faculty’s examination committee must inform students of decisions that are to their
disadvantage, immediately and in writing. Such decisions must be substantiated and include
information on the student’s right to appeal.

(5) Written examinations in particular can be checked using suitable plagiarism detection software
for text passages that have not been made recognisable. An electronic version of the work may be
requested for this purpose. In the case of written coursework (except for written examinations), the
student must submit a written declaration together with the work that the work was written
independently and that no sources and aids other than those specified were used. If such a
declaration proves to be untrue or if there is any other attempt at cheating or a breach of regulations
in the performance of coursework and examinations, paragraphs 3 and 4 shall apply accordingly.
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Section 7 Passing and failing

(1) The final examination is passed when all module examinations have been passed. It is deemed
a fail when the final module’s exam has not been passed or the requirements of Section 4 (3) or

(4) apply.

(2) A module examination is passed when all examinations of the module have been marked with
at least “ausreichend” (Note 4), (sufficient (4)).

(3) Students must be informed about their failed module examinations in the manner that is usually
applied in the respective faculty. Students with a failing grade must be informed whether and, if
applicable, to what extent and within what deadline the module examination can be retaken.

(4) A module examination is deemed failed in the final attempt when the second resit examination
was not marked with at least “ausreichend” (Note 4), (sufficient (4)).

(5) If the student fails a module examination in the final attempt, they may continue to sit other
examinations until the definite fail of the final examination has become definitive.

(6) Students must be informed in writing of their definite fail and the impossibility of a successful
completion of the Bachelor course, including information on their right to appeal.

(7) A student who has failed the final examination in a final attempt shall receive an academic
transcript that lists the courses taken and the ECTS credits accrued, including the statement that
the final examination was failed, and that due to the definite fail they have lost their right to take
examinations in the relevant Bachelor's degree course European Business.

(8) Upon request, the university will issue students who do not complete their Bachelor’'s degree
course with proof of their achievements and the ECTS points earned.

Section 8 Recognition of modules, periods of study, learning and academic
achievements, transfer of ECTS credits

(1) Modules, examinations and compulsory coursework that have been completed in a degree
course at the Zittau/Goarlitz University of Applied Sciences will be officially recognized.

(2) Modules which were taken at another German or foreign university as well as in state-approved
distance learning courses may be recognized upon request, provided there are no significant
differences with regard to the skills acquired.

In the recognition of learning and academic achievements, which were performed outside the
Federal Republic of Germany, the equivalence agreements approved by the Standing Conference
of Ministers for Education (Kultusministerkonferenz) and the German Rectors’ Conference
(Hochschulrektorenkonferenz), the Convention on the Recognition of Qualifications in Higher
Education in the European Region (“Lisbon Recognition Convention”) and agreements within the
framework of higher education partnerships must be observed. If the Technical University of
Liberec recognises examination achievements for students who were first enrolled at the Technical
University of Liberec, the study achievements will also be recognised at the Zittau/G0orlitz University
of Applied Sciences.

(3) Academic achievements attained prior to enrolment in the degree course regulated in these
Regulations may be recognized upon request at the beginning of the course. Such achievements
may be:

— Documented modules / academic achievements;

— Documented equivalent competence and skills acquired outside the higher education
system up to a maximum of 50 per cent of the credits earmarked for the degree course.
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(4) Students must submit their respective request for recognition / transfer during the first course
semester by 30 November for winter semester admissions or by 30 April for summer semester
admissions to the faculty’s examination committee. In exceptional and duly justified cases, a
request for the recognition of exam achievements may be submitted to the faculty’s examination
committee no later than four weeks prior to the examination period in which the student would take
the corresponding examination on their first attempt. The decision on the recognition and the choice
of equivalence assessment will be made by the faculty’s examination committee.

(5) When learning achievements are recognized, and the grading systems are comparable, the
marks must be transferred and included in the calculation of the overall grade. In the case of non-
comparable grading systems, decisions are to be made on a case-by-case basis. It is permissible
to mark the credit transfer in the transcript.

(6) The principle of recognition is the rule. If it has been established that the achievements attained
cannot not be recognized / transferred, the faculty’s examination committee must notify the
applicant in writing, including a substantiation and information on their right to appeal. Substantive
reasons for a denial of credit transfer can be:

1. The academic achievements vary considerably from those of the university accepting the
student.

2. The structure of the class or degree course shows significant differences.

3. There are considerable and evident differences in quality.

4. There are significant and evident differences in the learning objective of the degree course.

(7) Upon resuming studies after one or more semesters of leave of absence, the hitherto acquired
academic achievements remain to be valid and unchanged. The same applies in the event of
continuation or overall recommencement of studies at the Zittau/Gorlitz University of Applied
Sciences in the same degree course.

Section 9 Faculty examination committee and central examination committee

(1) An examination committee must be established in the faculty for the tasks assigned by these
Examination Regulations. The examination committee comprises:

1. a chair;

2. their deputy;

3. two further professors;

4. a member of the faculty’s academic staff;
5. two students.

The members are appointed by the faculty council of the Business Administration and Engineering.
Authorized representatives shall be appointed for the examination committee’s members listed
under sentence 2 nos. 3-5. The term of office of members of the examination committee, who are
full-time employees at the Zittau/Goérlitz University of Applied Sciences is three years; that of the
student board members and their representatives is one year. Members may be reappointed.
Dismissal is only permitted for cause. If the appointment of a member or their representative/deputy
has expired, their term of office will be extended until a successor has been appointed.

(2) The examination committee ensures that the Examination Regulations are being observed. It
is responsible for the orderly conduct of examinations and takes decisions in the examination
procedure. If itis not able to remedy an objection, it forwards it to the central examination committee
to give a ruling thereon.
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(3) The examination committee shall inform the faculty regularly on the development of
examinations and courses, including the factual writing-up periods of graduate theses. The report
shall be made publicly available by the Zittau/Gorlitz University of Applied Sciences in a suitable
manner. The examination committee provides the academic planning committee with suggestions
for reforming degree course regulations/academic calendars and examination regulations.

(4) The examination committee may delegate the performance of its duties to the chair or to one
or more members, excluding the student members. This does not apply to the decision on appeals
and the report to the faculty.

(5) The examination committee constitutes a quorum if, in addition to the chair or their deputy and
two professors, at least another member entitled to vote is present. The examination committee
takes its decisions by simple majority. In the event of a tie, the chair’s vote is decisive. The student
members of the examination committee do not take part in the decision-making on the evaluation
and recognition of course and examination credits.

(6) The members of the examination committee are entitled to be present during examinations.

(7) The meetings of the examination committee are not public. The members of the examination
committee and their deputies are sworn to secrecy. If they are not public service employees they
must be sworn to secrecy by the chair.

(8) The zittau/Gorlitz University of Applied Sciences has established a Central Examination
Committee. It comprises the Vice-Rector for Academic Affairs & International Relations as chair,
the chairs of the faculty’'s examination committees, and the head of Student Services &
International Relations. The head of the Department of Teaching, Student and Examination Affairs
will take the minutes of meetings of the Central Examination Committee without having voting
rights.

(9) The committees’ responsibilities are set forth in Section 30.
Section 10 Examinations Office

(1) The University has established an Examinations Office. It is responsible for enforcing
examination regulations in addition to the resolutions and decisions of the examination committee.
The Examinations Office supports the work of the individual examination committees. The
members of the Examinations Office and all employees of the University dealing with examination
matters are sworn to secrecy.

(2) The responsibilities are set forth in Section 30.
Section 11  Examiners and observers

(1) Examiners are permitted to evaluate examination performance; observers are entitled to give
advice. The chair of the faculty’s examination committee appoints examiners and observers.

(2) Eligible to examine are persons who themselves have completed the relevant final or an
equivalent examination, or who have gained a comparable qualification and, unless there are
compelling reasons that require an exception to be made, who have also engaged in independent,
self-reliant teaching activities at a higher education institution in respect of the examined module.
In accordance with the peculiarity of the university examination, lecturers with a specified function
as well as persons experienced in professional practice and training may be appointed as
examiners. If there are several examiners, at least one of the examiners shall have taught in the
subject matter at hand.

(3) Eligible to observe examinations are persons who themselves have completed the relevant final
or an equivalent examination, or who have gained a comparable qualification.

(4) The names of the examiners shall be made known to the students taking the exam in due time.

(5) For the examiners and observers Section 9 (7) applies.
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Division 2: Modules, module examinations, compulsory coursework and examinations
Section 12 Modules

Modules according to Section 4 (1) and (2) shall be completed by passed module examinations in
accordance with Section 7 (2). A module examination consists of one or more examinations. The
corresponding examinations are assigned to the modules in Annex no 1).

Section 13 General admission criteria for module examinations

(1) Module examinations can only be taken by those who

1. have been admitted to the relevant degree course at the Zittau/Gorlitz University of Applied
Sciences on the basis of a general higher education entrance qualification, a subject-linked
university entrance qualification, a university of applied sciences entrance qualification, a
master craftsman’s certificate (Meisterprifung) related to the degree subject or on the basis
of a qualification for access deemed equivalent by the Zittau/Gorlitz University of Applied
Sciences or by a government agency; and

2. have completed the compulsory coursework required (according to Sections 17 et seq)
within the relevant module.

(2) Admission to module examinations may only be denied if

1. the requirements listed in subsection (1) and Section 2 of the Degree Course Regulations
have not been met.

the required documents have not been fully submitted.
one or more of the reasons of rejection listed in Section 19 (2) and (3) SachsHSG apply; or

the student, pursuant to Saxon State Law, has lost their right to take examinations by
exceeding the deadlines according to Section 4 (3) and (4).

Section 14  Registration and de-registration for module examinations

(1) By virtue of enrolment or re-enrolment, the student is by the Examination Office’s own motion
automatically registered for the module examinations designated in the academic and examination
calendars for the current semester, the appropriate compulsory coursework and the examinations.
Students shall undertake to register for elective core modules, optional modules and for free
attempts in examinations. Registration for elective core modules and optional modules shall be
made to the faculty; registration for free attempts shall be made to the University’s Examinations
Office.

(2) Students may de-register from a module examination. De-registration shall be made in writing
to the University’s Examinations Office at the latest two weeks before the beginning of the
respective examination period. In this case, the student is automatically registered for the next
examination or resit examination.

(3) Students can take examinations during a semester of leave of absence. This applies both to
resit examinations and to further examinations. In this case, written registration for the examination
is made by the student. The sitting of exams according to Section 15 is not permitted during
semesters of leave of absence.

(4) The registration and withdrawal regulations for examinations issued by the Technical University
of Liberec or another university abroad apply to modules and examinations that are taken at the
Technical University of Liberec or the other foreign institution.
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Section 15  Free attempt

(1) Upon registration by the student and if the admission criteria are met, module examinations
may be taken before the recommended deadline in accordance with Section 14 (1). In this case, a
failed module examination is deemed not taken (free attempt). A single examination that has been
marked with at least “ausreichend” (Note 4), (“sufficient” (4)) as part of a module examination will
be recognized during a retake module examination.

(2) In order to improve the grade, a passed module examination may be retaken once at the next
regular examination date at the request of the student. If the module examination includes several
examinations, all examinations shall be retaken. The better module grade shall be considered.

(3) When determining the times with regard to the observance of the point when the free attempt
is taken, the following shall not be taken into account:

1. semesters of leave of absence;

2. semesters of study abroad unless they have been recognized equal to a course semester
at the University; and

3. semesters at the University spent in other degree courses if no credit transfer to the
respective Bachelor’s degree course has been carried out.

Section 16 Retaking module examinations

(1) A failed module examination can be retaken once within a year after the first unsuccessful
attempt. After expiry of this deadline it shall be deemed a fail. If a module examination comprises
several examinations, an examination that has been marked at least with “ausreichend” (Note 4),
(“sufficient” (4)), shall be credited as such and be excluded from the resit examination of the failed
module exam. A resit of a passed module examination is not permitted except for the case
regulated in Section 15 (2). Failed attempts at other German universities shall be recognized
against resit examinations.

(2) If a module examination has not been passed, the student shall, upon notice of their fail, be
automatically registered for resit. Sentence 1 shall also apply to examinations which have not yet
been completed but are part of a commenced module examination for which no module grade
according to Section 5(2) could hitherto be calculated. Students are entitled to de-register in writing
from examinations at the Examinations Office. The faculty responsible shall facilitate the taking of
resit examinations usually within the period for retake examinations (Section 17(5)).

(3) A second resit examination of a module examination or an individual examination within a
module examination is permissible upon application. The application for taking a second resit
examination must be submitted in writing to the Examinations Office within a month after the
student had been informed on the result of their first resit examination. Late applications or non-
submitted applications, which are critical for the passing or definite failing of a module examination
shall result in disenrolment (exmatriculation) from the University. The second resit examination
applied for in due time shall be carried out at the next possible examination date according to
Section 17(5).

(4) If a second resit examination is marked by the examiner with “nicht bestanden” (Note 5), ie (“not
sufficient / failed” (5)), a second evaluation by another examiner must be carried out. The exam
grade shall be calculated by the arithmetic mean of all individual appraisals. Another resit
examination is not permitted.

(5) The rules issued by the Technical University of Liberec governing the re-taking of module
examinations apply to all modules the students have taken at the Technical University of Liberec.

Section 17 Types of examinations, compulsory coursework and organization of
examinations

(1) The following are types of examinations:
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1. Oral examinations (Section 18).
2. Written examinations (Sections 19-21); and
3. Alternative types of assessment (Section 22).

(2) Requirements for examinations (‘compulsory coursework’) are pieces of work which were
completed in the form of the individual piece of assessment according to Sections 18 et seq and in
the form of a confirmation of attendance (Testat, VT). Within the scope of compulsory coursework
as a confirmation of attendance (Testat, VT), students must provide proof according to the
conditions and guidelines of the subject that they have at least a sufficient level of knowledge and
skills in a particular field or subject area. Compulsory coursework does not require a differentiated
assessment and does not count towards the overall grade. All types of compulsory coursework are
listed in Annex 1) and are not subject to constraints with regard to their possibility to retake.
Compulsory coursework is deemed completed if, according to subject guidelines, it has been
evaluated “successful”, or when marked, if it has been marked with at least “ausreichend” (Note 4),
(“sufficient” (4)).

(3) If a student furnishes credible evidence that due to a lengthy or continuous physical impairment,
chronic illness, pregnancy, or maternal leave or parental leave, they are not able to complete
compulsory coursework or examinations as a whole or in part, the affected student shall be
permitted to complete these within a deferred deadline, within an extended examination time or in
a different form. For this, a doctor’s note may be required.

(4) Between individual examinations there should generally be an interim day.

(5) Periods for examinations and resit examinations in the degree course in European Business
will be published on the faculty’s website at the beginning of each semester. They can deviate from
examination periods published on the Zittau/Garlitz University of Applied Sciences website for other
degree programmes. Different examination periods may apply to examinations taken at the
Technical University of Liberec or another foreign university.

Section 18 Oral examinations

(1) The oral form of assessment is an oral examination (PM). During the oral examination the
student should prove that they are capable of recognizing the contexts in the examined field and
understand particular questions in this context. Furthermore, it should be ascertained whether the
student has a broad knowledge of the fundamentals.

(2) The oral examination is generally held before at least one examiner and one co-examiner, or
one examiner and one observer, who is an expert in the subject matter at hand, as a group or
individual examination.

(3) The duration of the oral examination is between 15 and 50 minutes per student. Shorter or
longer examination times may be arranged within the scope of foreign language modules. The
duration of group examinations is either a multiple of the duration per student, or it is designated
as the total duration of the group examination.

(4) As part of the oral examination, written questions may be set to a reasonable extent, provided
this does not override the oral character of the examination.

(5) The essential topics and results of the oral examination shall be recorded in the minutes by the
observer or co-examiner. The student shall be immediately informed about the result of each
examination. The examination minutes shall be included in the student’s examination file.

(6) Students who are registered for the same examination at a later date shall be admitted as
audience if the room allows for it, provided none of the examined students object. For oral
examinations in the form of a thesis defence, the public may be admitted if the candidate agrees.
The admittance of the public does not apply to the deliberations on and the disclosure of the
examination result. If members of the audience try to influence or interfere with the examination,
the public or the person interfering shall be excluded.
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(7) The oral examination as part of the final module (defence of the final thesis) in accordance with
Section 24 (2) and the oral examination as part of the practical examination in accordance with
Section 22 (if required) can also be conducted as an online video examination at the request of the
student with the consent of the examiner. The application must be submitted via the Examinations
Office. The exam conditions (see appendix 7 on online video examination) must be noted by the
examiner and the person being examined.

Section 19  Written examinations

(1) Written examinations are:
1) the invigilated written examination (Klausur, Section 20); and
2) the Bachelor thesis (Section 21).

(2) The result of a written examination shall be published no later than four weeks after grading in
the way that is common practice at the Zittau/Gorlitz University of Applied Sciences. The anonymity
of the examined students must be preserved.

Section 20 Invigilated written examination

(1) Invigilated written examinations (Klausur, PK) are intended to prove that the student is capable
of solving problems and/or working on a topic within a given time and with limited resources using
the common methods of the respective examination area. Furthermore, it should be ascertained
whether the student has a broad knowledge of the fundamentals. Students may be given a choice
of topics.

(2) Invigilated written examinations have a duration of 90 to 180 minutes, are to be proctored and
minuted, and are non-public. In foreign language modules and modules concluded with more than
one type of examination, the duration of an invigilated written examination may fall below 90
minutes.

Section 21  Graduate thesis

(1) Graduate theses (PA) are intended to prove that the candidate is, within the scope of the final
module, capable of applying academic methods when working on a topic on their own and within
a given time.

(2) The writing-up of the graduate thesis shall be supervised by an examiner according to Section
11(1) and (2). This thesis adviser is usually an academic staff member of the Zittau/Gorlitz
University of Applied Sciences or the Technical University of Liberec. If the thesis adviser is not a
member of the Zittau/Gorlitz University of Applied Sciences or the Technical University of Liberec,
then at least the second reader evaluation must be carried out by a member of the Zittau/Goérlitz
University of Applied Sciences or the Technical University of Liberec. The candidate may propose
topics for their graduate thesis. This does not justify a claim to a particular topic. If the candidate
has not proposed a topic within three months after admission to the final module, they shall be
assigned a topic by motion of the Examinations Office.

(3) The graduate thesis may be written-up in cooperation with a company, a professional
organization or an academic institution.

(4) The Dean of the faculty of Business Administration and Engineering shall set the task of
graduate thesis. The following is required:

1) application for assigning a topic for the graduate thesis; and
2) submission of the proof of admission to the final module according to Section 24 (1).

Topic, assignment date, submission deadline and examiners shall be recorded on the proof of
admission at the point of issuing. The topic may be returned for exchange only once and within the
period of one month after its assignment.
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Students writing their thesis at Technical University of Liberec are subject to the regulations issued
by Technical University of Liberec for determining the thesis topic.

(5) The permitted writing-up period for the Bachelor thesis is three months. The deadline begins
with the date of issue. The graduate thesis shall be submitted to the faculty within the deadline in
hardback duplicate. In addition, an electronic version of the thesis, usually in PDF format, must be
submitted on a suitable data carrier. If sent by post, the date of the postmark is decisive for
adherence to the deadline. If the deadline cannot be met for unforseeable reasons for which the
candidate is not responsible, the deadline may be extended by up to two months upon written
request in due time. When submitting the graduate thesis, the candidate must confirm in writing
that they have written their thesis on their own and did not use any other sources and aids than
those listed. When the graduate thesis is submitted the date of receipt shall be recorded. If the
candidate does not adhere to the deadline according to sentence 1, 2 and 6 respectively, the
graduate thesis shall be marked with “nicht ausreichend” (Note 5), (“not sufficient, failed” (5)).

For students who write their thesis at the Technical University of Liberec, the regulations of the
Technical University of Liberec regarding the completion time and submission of the thesis apply.

(6) The thesis must be written in English.

(7) The graduate thesis may also be admitted in the form of a collaborative thesis. A maximum of
three candidates are permitted in this group. Within the collaborative thesis, the contribution of
every single candidate must be evaluable. This is the case if the contributions of all individual
candidates can be clearly distinguished from one another on the basis of sections, page numbers
or other transparent criteria that enable a clear classification. Subsection (5) sentence 7 applies to
the collaborative thesis, providing that the written confirmation of each candidate does not refer to
the entire thesis but to their contribution, which must be indicated accordingly.

(8) In general, the graduate thesis must be evaluated by the thesis adviser (first marker) and a
second marker. The evaluation should be made within four weeks after submission of the thesis.
The exam grade shall be calculated by the arithmetic mean of all individual appraisals. Section 5(1)
applies for the calculation of individual marks.

(9) In the event of a mark that is lower than “ausreichend” (Note 4), (“sufficient” (4)), the graduate
thesis can be repeated pursuant to the provisions of Section 16 hereof. A return of the topic
according to subsection (4) sentence 4 is only permissible once and, when the graduate thesis is
being repeated, if the candidate did not exercise their return option during their previous attempt.

Section 22 Alternative types of assessment

(1) The following alternative types of assessment (examinations) are permissible:
1. Short academic paper (Belegarbeit) (subsection (2));
2. Seminar paper (Referat) (subsection (3));
3. Lab work (Laborleistung) (subsection (4));
4. Placement report (Praxisbeleg) (subsection (5)).

(2) A short academic paper (Belegarbeit, PB) is an examination in which the student systematically
deals with a given topic during the course of the semester, and which is accompanied by topic-
related and methodical consultations. It shall be submitted to the examiner no later than on the first
day of the examination period in the given semester.

(3) A seminar paper (Referat, PR) is an examination in the form of an independently written work
on a topic and its subsequent presentation. The paper can also be submitted promptly during the
semester’s teaching weeks.

(4) Lab work (Laborleistung, PL) is an examination in the form of active and independent work in a
laboratory combined with a subsequently written report on the topic. It is generally carried out during
the semester’s teaching weeks.
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(5) The internship report (Praxisbeleg, PP) is an examination in the form of an independently written
work on paramount findings during the practical semester.

(6) The alternative types of assessment may also be admitted as group projects. A maximum of
three candidates are permitted in this group. Within the collaborative thesis, the contribution of
every single candidate must be evaluable. This is the case if the contributions of all individual
candidates can be clearly distinguished from one another according to objective criteria.

Section 23 Compulsory modules (core modules and elective core modules)

(1) The compulsory modules of the degree course in European Business are listed in Annex 1 of
the Examination Regulations.

(2) The compulsory elective area is made up of the language modules in the 1st and 2nd semesters
and the “Semester abroad” module in the 3rd semester. In the 3rd semester, students must choose
modules, usually at a foreign partner university, totalling 30 ECTS credits. A learning agreement
must be concluded in advance. At least 20 ECTS credits should come from the field of business
administration or economics. In addition, at least 5 ECTS credits should come from the field of
languages. If no languages are chosen, at least 25 ECTS credits should come from the field of
business administration or economics. The modules chosen at the foreign university should deepen
the knowledge and skills previously acquired.

If it is not possible for the student to complete a semester abroad at a foreign partner university for
various reasons, in particular for private reasons, it is possible to choose modules from the
Business Administration Bachelor’'s programme at Zittau/Gorlitz University of Applied Sciences or
from the relevant courses offered by the Technical University of Liberec. A Learning Agreement
must also be concluded for this. The same applies if fewer than 30 ECTS credits are earned during
the semester abroad. In both cases, an application must be submitted to the examination board of
the faculty and a learning agreement must be concluded. The decision is made by the Faculty's
Examination Board.

The individual marks of the module “Semester abroad” will be weighed per ECTS credits to an
average grade that is truncated after the first decimal point. This average grade will then be
weighed for the formation of the overall grade according to annex 2.

Section 24  Special admission requirement, subject, nature and scope of the final module

(1) Students are admitted to the final module if they have completed all compulsory modules
according to Section 23 with the exception of the modules of the last course semester. If these
requirements are met, the Examinations Office shall issue a proof of admission to the student.

Students whose thesis period is being supervised by a member of the Technical University of
Liberec are subject to the Technical University of Liberec regulations for admission to the final
module.

(2) The module examination of the final module includes the following two examinations:
1) Graduate thesis (PA) (Section 21); and
2) Defence of the graduate thesis (PM) (subsection (3)).

(3) The bachelor thesis, their peer review and the minutes of their defence must be in English. The
defence of the thesis is an oral assessment according to Sections 17(1) nos. 1, 18 during the course
of an oral examination (PM). The oral examination in the form of defending the thesis is held in the
language of the thesis. The oral examination begins with an introductory presentation by the
candidate.

Students whose thesis period is being supervised by a member of the Zittau/Gorlitz University of
Applied Sciences complete their studies with an examination in Zittau in accordance with the
Zittau/Gorlitz University of Applied Sciences examination regulations. In order for the defence of a
bachelor thesis at the Zittau/Goérlitz University of Applied Sciences to meet the requirements of the
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Czech state examination, all relevant requirements of Czech law must also be met. These
requirements include but are not limited to this examination being completed in the presence of an
examination committee that is usually comprised of two members from the Zittau/Gorlitz University
of Applied Sciences and one member from the Technical University of Liberec. All members of the
committee, including the German members, have to be appointed in advance as examiners by the
Scientific Board of the Technical University of Liberec.

Candidates are admitted if their thesis has been marked with at least “ausreichend” (Note 4),
(“sufficient” (4)), and when they have completed all compulsory modules. In addition to Section
18(1), the defence of graduate thesis serves in particular to ascertain whether the candidate is able
to (i) present, (i) explain orally, (iii) substantiate individually, and (iv) assess the practical
significance of the results of the thesis, its academic basis, its interdisciplinary connections and its
practical relevance. The defence must be assessed by the examiners in accordance with this
paragraph. The exam grade shall be calculated by the arithmetic mean of all individual appraisals.
Section 5(1) applies for the calculation of individual marks.

(4) The presentation materials of the introductory presentation of the defence according to
subsection (3) must also be submitted digitally.
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Division 3: Degree certificate, transcript, diploma supplement, supplemental modules
Section 25 Degree certificate, transcript and diploma supplement

(1) After the candidate has successfully completed the final examination, a transcript, a certificate
confirming the award of the degree “Bachelor” and a diploma supplement will be issued in
accordance with annexes 3) to 5) by the Zittau/Gorlitz University of Applied Sciences.

(2) Students who wish to be awarded a degree from the Technical University of Liberec at the same
time must cooperate and agree that their Bachelor thesis, its review and the minutes of the defence
will be published in accordance with Czech regulations.

Section 26  Supplemental modules (optional modules)
Subject to the relevant module admissions criteria, students may sit examinations in modules

additional to those stipulated in Section 23. The result of these modules shall be included in the
transcript upon request, but shall not be taken into account when aggregating the overall grade.
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Division 4: Final provisions
Section 27 Invalidity of examinations

(1) If a student has cheated during an examination, and if this fact only becomes known after the
transcript referred to in Section 25 has been issued, or after the certificate referred to Section 7(8)
has been issued, the examination committee can mark the examination according to Section 6(3)
sentence 1 with “nicht ausreichend” (Note 5) (“not sufficient” (5)). If appropriate, the module
examination can be declared “nicht ausreichend” (Note 5), (“not sufficient” (5)) or the final
examination can be declared “failed”. The same shall apply to the graduate thesis.

(2) If the prerequisites for conducting the module examination were not fulfilled without the student
intending to hide this fact, and if this fact becomes known only after the transcript has been issued
in accordance with Section 25, or after the certificate has been issued in accordance with Section
7(8), this defect shall be remedied by passing the corresponding exam. If the student has willingly
unjustly obtained the admission to an examination, the examination may be declared “nicht
ausreichend” (Note 5), (“not sufficient” (5)), and the final examination may be declared “failed”. The
same shall apply to the graduate thesis.

(3) The student shall be given the opportunity to make a statement before a decision is taken.

(4) The incorrect transcript or the incorrect certificate shall be recovered and, if applicable, reissued.
Together with the incorrect transcript, the degree certificate and the diploma supplement according
to Section 25 shall be recovered if the final examination was declared “failed” due to cheating.

(5) The decision referred to in subsections (1) or (2) shall be excluded after a period of five years.
The date of the transcript marks the beginning of this period.

Section 28 Storage and access to examination documents

(1) The examination documents shall be kept at the University according to subsections (2) and
(3).
(2) The faculty conducting the examination shall keep the following:

1. The documents concerning written forms of examinations and of alternative types of
assessment for two years from the date of disclosure of the assessment.

2. The minutes of all oral and written forms of assessment and all documents relating to
examinations and compulsory coursework for two years from the date of disclosure of the
assessment; and

3. Graduate theses, evaluation reports referring to them as well as the minutes of the defence
for five years from the end of the semester in which the examination was conducted.

(3) At the Examinations Office or in the University archives the following shall be kept, subject to
the legal provisions:

1. Records of the examination results from the faculties.

2. Decisions and notifications from the examination committees of the faculties and the Central
Examination Committee.

Evidence of examinations of the students and the minutes of the final examination.

Duplicates of the transcripts, certificates, transcripts of records and the diploma
supplements.

(4) Within one year after completing the examination procedure of the relevant module
examination, the student shall be permitted to inspect their written examinations, the evaluation
reports referring to these and the examination minutes.



Examination Regulations for the Bachelor's Degree Course in “European Business” (applicable for
admissions from 2025)

Section 29  Appeal proceedings
(1) If an appeal is permitted against an examination decision, the conditions according to Sections
68 et seq VWGO apply.
(2) If the student appeals, the examination committee of the faculty solely verifies whether
1) the examination procedure was conducted in a proper manner;
2) false assumptions were made;
3) generally valid policies of assessment were not adhered to; and/or
4) the examiner has been misled by considerations irrelevant to the case.
The same applies if the appeal is directed against decisions of several examiners.
(3) If the examination committee of the faculty does not resolve the appeal, the Central Examination
Committee takes the decision.
Section 30 Responsibilities
(1) The examination committee of the faculty is responsible for checking compliance with the
examination regulations.
(2) It decides on:
1) fundamental questions with regard to examinations;
2) the consequences of violations of examination regulations (Section 6);

3) the non-recognition of reasons for withdrawing from or absence in an examination
(Section 6 (2)).

4) passing and failing an examination (Section 7).

5) the recognition of periods of study, compulsory coursework, examinations, modules and
transfer of ECTS credits in individual cases (Section 8).

6) the appointment of examiners, observers and co-examiners (Section 11).

7) taking exams within a deferred deadline, within an extended examination time or in a
different form (Section 17 (3)).

8) the extension of the deadline for the graduate thesis (Section 21 (5)).
9) the invalidity of examinations (Section 27).
10) the resolution of appeals (Section 29).

(3) The Examinations Office is responsible for the administrative tasks necessary within the scope
of these Regulations and for supporting the examination committees. In particular, this involves:

1) implementing and executing the decisions of the individual examination committees;
2) ascertaining the admission for module examinations (Sections 13, 24 (1) and (3);

3) de-registration from a module examination (Section 14 (2));

4) registration for a free attempt (Section 14 (1));

5) keeping the examination file;

6) the chronological and spatial organization and the coordination of the examinations in
conjunction with the faculties;

7) informing about events relevant to examinations;
8) issuing certificates;

9) issuing transcripts, certificates and diploma supplements (Section 25);
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10) issuing academic transcripts (Section 7 (8));
11) receipt of applications for a final resit examination (Section 16 (3));
12) receipt of notifications of withdrawal and absence (Section 6 (2)).

(4) The Central Examination Committee is responsible for examination matters that concern
several faculties and for decisions on appeals, insofar as the faculty’s examination committee does
not resolve them.

Section 31  Entry into force

These examination regulations come into force on the day after publication at the Zittau/Gorlitz
University of Applied Sciences and apply to all students from matriculation year 2025 onwards.

Issued based on the decision of the Faculty Council Business Administration and Engineering of
16 October 2024 and the approval by the Rectorate of the Zittau/Gérlitz University of Applied
Sciences on 4 December 2024.

Zittau/Gorlitz, 4 December 2024

4604 )

Prof. Dr.-Ing. Alexander Kratzsch

Rector
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Annex no. 1: Examination schedule

No. Modules

11 293100
"~ Business English B2

293600
1.2 Introduction to
Economics

254850

1.3 Introduction to Global

Marketing
293750

1.4 Introduction to
Management
293800

1.5 Business
Administration

1

PM90

PK90

PK120

PR

PK90
VL

PK90
VL

Examinations per Semester
3 4 5

Compulsory elective language modules 1st semester 5 ECTS-Punkte

1.6- 293150
1 Spanish Al
293200

1.6- German as a Foreign

2 Language (DaF)
Al/A2

1.6- 294100

3 Czech Al

294150
2.1 Business English
Cc1/c2

293850
Application Software

293950

Business

Negotiations in

Practice

293900

2.4 European Economic
Integration
294000
Introduction to
International
Economics

2.2

2.3

2.5

PK80

PK80

PK90

PK90

PR
VL

PK90

PK90
VR

PK90
VK

Compulsory elective language modules 2nd semester 5 ECTS-Punkte

2.6- 294200
1 Spanish B1

2.6- 294250
2 German B1

2.6- 294300
3 Czech A2

PR

PB
VL

PK90

ECTS-
credits*

5
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292450
Semester Abroad
291700

4.1 Sustainable Project PM15 5
Management
293050

4.2 Human Resource PK90 5
Management
293350

4.3 Business Simulation PL 5
Game

257300
Gt Market Research PR 5

293650
4.5 Financial PR 5
Management
292700
European and
International Tax and
Social Security Law

294050
2 Corporate Internship PP &2

294350
6.1 Intercultural PR 5
Experience

294450
Academic Writing

294400

Final module PA
(Bachelor thesis and PM45
defense)

ECTS-Punkte des
Studiengangs

* 1 ECTS Credit corresponds to a student workload of 30 hours

4.6 PK90 5

6.2 PL 5

6.3

30 30 30 30 35 25 180

Legend:
ECTS = European Credit Transfer System

PA = Examination in the form of the final thesis in accordance with § 21

PB = Alternative types of assessment in the form of the short academic paper according to § 22
PK = Written examination in the form of a written examination in accordance with §8 19; 20

PL = Alternative types of assessment in the form of lab work in accordance with § 22

PM = Oral examination in accordance with § 18

PP = Alternative types of assessment in the form of the placement report according to § 22

PR = Alternative types of assessment in the form of a seminar paper according to § 22

P = Examination(s) corresponding to the compulsory elective components

= Preliminary examination performance in the form of written examination in accordance

VK with § 17 ., § 19
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= Preliminary examination performance in the form of lab work in accordance with § 17,
§22

= Preliminary examination performance in the form of a seminar paper according to §
17,822

VL

VR

(The number after the examination type indicates the duration of the examination in minutes).

Annex no. 2): Components and rules for composing the overall grade (weighting)

The final examination is an interdisciplinary examination. The grades for the individual modules will
contribute towards the overall grade with the following weighting factors:

Weighting of
No. Modules Examination tl_1e _ Weighting
form examination factor
results
293100 PM 90 50.0
= Business English B2 PK 90 50.0 Ll
1.2 ey . PK 120 100.0 1.00
Introduction to Economics
254850
L Introduction to Global Marketing HR S 1.00
293750
L Introduction to Management FUSEL 100.0 1.00
1.5 OS0S PK 90 100.0 1.00

Business Administration
Compulsory elective language modules 1st semester 5 ECTS-Punkte
293150

1.6-1 Spanish A1 PK 80 100.0 1.00
293200

1.6-2 German as a Foreign Language (DaF) PK 80 100.0 1.00
Al/A2
294100

1.6-3 Crech Al PK 90 100.0 1.00
294150

e Business English C1/C2 AL LB —
293850

e Application Software F LB —
293950

2 Business Negotiations in Practice AL LB —

2.4 293900 . . PK 90 100.0 1.00
European Economic Integration

2.5 2000 PK 90 100.0 1.00

Introduction to International Economics
Compulsory elective language modules 2nd semester 5 ECTS-Punkte

294200
2.6-1 Spanish B1 PK 90 100.0 1.00
2.6-2 2 PB 100.0 1.00

German B1
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294300

2.6-3 Crech A2 PK 90 100.0 1.00
292450

& Semester Abroad P — S0
291700

ol Sustainable Project Management AU LS — S0
293050

S Human Resource Management AL — S0
293350

At Business Simulation Game = — L2
257300

4.4 Market Research PR 100.0 1.00

4.5 22l PR 100.0 1.00
Financial Management
292700

4.6 European and International Tax and PK 90 100.0 1.00
Social Security Law

5.1 el . PP 100.0 1.00
Corporate Internship

6.1 294350 . PR 100.0 1.00
Intercultural Experience
294450

6.2 Academic Writing PL 100.0 1.00
294400

. : PA 80.0

6.3 Final module (Bachelor thesis and PM 45 20.0 6.00
defense)

Legend:

PA = Examination in the form of the final thesis in accordance with § 21

PB = Alternative types of assessment in the form of the short academic paper according to § 22
PK = Written examination in the form of a written examination in accordance with 8§ 19; 20

PL = Alternative types of assessment in the form of lab work in accordance with § 22

PM = Oral examination in accordance with § 18

PP = Alternative types of assessment in the form of the placement report according to § 22

PR = Alternative types of assessment in the form of a seminar paper according to § 22

P = Examination(s) corresponding to the compulsory elective components

(The number after the examination type indicates the duration of the examination in minutes).

Formation of the overall judgement N of the Bachelor's examination:

Nj: Grade of the module examination in module |

XX

> (W, *N;) o |

= ) ) wj:  Weighting factor for the module j
N, =-—

P

XX XX: Number of modules
W,
J
j=1

J: Modules of the Bachelor's examination according to Annex 1
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Annex no. 3): Transcript of the final examination

Hochschule S [reistaat
Zittau/Gorlitz =% SACHSEN

ERINFIEARE

[Name]

bornon[...]in[...]
has attended the Bachelor’s degree course in

European Business

at the Faculty of Business Administration and Engineering

and passed with an overall grade of:

[Overall predicate]

(average grade: [grade])

Results of the Bachelor’s examination:

1. Final module
(Bachelor Thesis and Defence)

Topic of the Bachelor Thesis:
Overall Grade of the Bachelor Thesis:

_ STUDIEREN_OHNE_GRENZEN

Page 26 of 36
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2. Module examinations

Business English B2

Introduction to Economics

Introduction to Global Marketing
Introduction to Management

Business Administration

Compulsory elective language module 1
[module]

Business English C1/C2

Application Software

Business Negotiations in Practice
European Economic Integration
Introduction to International Economics
Compulsory elective language module 2
[module]

Spanish B1

Semester Abroad

Sustainable Project Management
Human Resource Management
Business Simulation Game

Market Research

Financial Management

European and International Tax and Social Security Law
Corporate Internship

Intercultural Experience

Academic Writing

3. Examination performance whose evaluation was not included in the overall assessment

Zittau/Gorlitz, [Datum]

Seal

[Name] [Name]
Dean Audit Committee Chair

Page 27 of 36



Examination Regulations for the Bachelor's Degree Course in “European Business” (applicable for
admissions from 2025)

Annex no. 4): Degree certificate

Hochschule
Zittau/Gorlitz

UNIVERSITY OF APPLIED SCIENCES

Freistaat

SACHSEN

It is herewith certified that

[Name]

born on «gebdatum» in «gebort»

having successfully completed the relevant Bachelor course
has been admitted to the degree of Bachelor

following a course of study in the field of

European Business

and that the Zittau/Gorlitz University of Applied Sciences

hereby awards the degree of

Bachelor of Arts

-B.A--
Zittau/Gorlitz, [Datum]
Seal
[Name] [Name]
Rector Dean

Faculty of Business Administration
and Engineering

— STUDIEREN_OHNE_GRENZEN

Page 28 of 36
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Annex no. 5): Diploma Supplement

This Diploma Supplement model was developed by the European Commission,
Coundl of Ewope and UNESCOWCEPES. The purpose of the supplement bs o

. prowide sufficlent independent daba to Improve the irfemational framsparency’
O C SC U e and talr academic and professicnal recogniion of gualfications (diplomas, de-

gre==s, cerificates eic). it s desigred to provide a descripfion of the matune,

] s * lewel, comtext, conbent and stabes of the sfudiss Shat wers pursued and

|tta U Dr Itz successfully compisied by the individus] named on the onginal qualfication
UMIYERSL OF AFFLIED SCIEWLES

1o which Sis suppiement Is appended. It should be fres from any value judge-
ments, eguivalence statements or suggestions abouwt recognition. Informaticn
Im all eight sectons showld be provwided. Where informaon & mot provided, an
expianabion shoud give e neason wiy-

Diploma Supplement

1 INFORMATION IDENTIFYING THE HOLDER OF THE QUALIFICATION

1.1 Family Name(z) / 1.2 First Name(s) #Names, «Vormames
1.3 Date and Place of Birth wgebdatums, ageborts
1.4 Student ID number or Code wMatrikelnrs

2 INFORMATION IDENTIFYING THE QUALIFICATION
2.1 Name of qualification and (if applicable) title conferred (including its abbreviation, in original
language)
Bachelor of Arts — B.A.
2.2 Main field(s) of study for the qualification
European Business
2.3 Name and status of awarding institution (in original language)

Hochschule Zittaw/Gaditz, University of Applied Sciences
Fakultat Wirtschaftewissens chaften und Wirschaftsingenieurwesen (Faculty of Business
Administration and Enginesring)

Status (type and sponsorship)
Public University of Applied Sciences

24 MName and status of institution adminigtering studies (in original language)

[zee 2.3]
Status (type and sponsorship)
[zee 2.3]

2.5 Language(s) of instruction/examination
English

Date of cartification: «pdatums

Lucie Koutkova, Pr.D.
Head of Student Services and Intemational Relations



Examination Regulations for the Bachelor's Degree Course in “European Business” (applicable for
admissions from 2025)

Diploma Supplement - «vomames snames Page 2of5

3 INFORMATION ON THE LEVEL OF THE QGUALIFICATION

3.1 Level of qualification
First degree

3.2 Official length of the programme (standard time to degree)
Three years (180 ECTS credits) including Bachelor thesis.

3.3 Access requirsment(s)

- General Higher Education Entrance Qualification, Subject-Linked University Entrance Qualifica-
tion or University of Applied Sciences Entrance Qualification, (ses 8.7)

- Proof of knowledge of English at level B2 of the Common Eurcpean Framework of Reference
(CEFR) or a recognized eguivalent, or whose German general higher education entrance certificate
or subject-linked university entrance gualification shows at least 10 points in an English course.

4 INFORMATION ON THE CONTENTS AND RESULTS GAINED

4.1 Mode of study
Full-time
4.2 Learning outcomes

Since graduates of the program miust be adaptable to new professional developments, emphasis is
placed on acquiring a solid foundation in the fields of business administration and economics. In
addition, they enhance legal, linguisiic and intercultural competencies.

The study program is considersd and defined as career-orented. The program’s curriculum therefore:
includes courses and seminars that enables students and graduates to acquire the basic knowledge
and strong competencies needed for a rapid adaptation and a successful career in a wide range of
employers. Among them can be mukltinational or intemationally operating companies, 2= well as amall
and medium-sized enterprizes, including family businesses, emerging or already funcioning start-
ups, and institutions, focused on the economic and enfreprensurial aspects of the cument, turbulently
developing world, the Eurcpean space within it

In addition, students have the opportunity to spend a significant part of their studies abroad and in a
natural practical environment (with the help of a mandatory intemship in the 55 semester of studies).
This study program accordingly focuses on three vital elements of modem education — fundamental
knowledge, intemational environment and career-oriented character of the study.

4.3 Programme details

See Transcript of Records and Final Examination Certificate for a list of examinations {written and
oral) and the topic of the Bachelor's thesis.

4.4 Grading scheme and grade distribution guidance
See 8.6
4.5 Owerall classification
Lanotentexte” (based on the results of the final examinations (see 4.3))

5 INFORMATION ON THE FUNCTION OF THE QUALIFICATION

51 Access to further study:

Graduates with a Bachelor's degree are qualified for admission to a Masters programme with pos-
sible additional admission requirements which may differ from institution to insttution.

5.2 Professional status [ Access to regulated professions (if applicable)

The Bachelor of Arts degree enables its holder to work in the respective field{s) of economics and
business administration.

Date of certification: «pdatumas

Lucie Koutkova, P D.
Head of Student Services and Intemational Relations
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G ADDITIOMAL INFORMATION

6.1 Additional information

The study program is carmed out within the framework of a double degree agreement between the
Hochachule Zittaw'Garitz, University of Applied Sciences (Germany) and the Technical University of
Libkerec (Czech Republic).

G.2 Further information sources
University website: hitpifwww hszg.ded
Faculty website: hitpaif-w_hszg.de/
For information on the Geman education system see section &.

T CERTIFICATION OF THE SUPPLEMENT

Thiz Diploma Supplement refers to the following original documents:
Degree Certificate, epdatums

Final Examination Certificate, epdatum

Tranzscript of Records, epdatums

il INFORMATION ON THE NATIONAL HIGHER EDUCATION SYSTEM

The following pages provide information on the Geman higher education system including qualifica-
tions and types of awarding instibutions.

Date of certification: «pdatums

Lucie Koutkova, PrD.
Head of Student Services and Intemational Relations
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H] INFORMATION OH HIGHER EDMBCATION IM SERBMAMNY'

&1 Typac of Incifulions and their cEstuc:

Higher educaion (HE) studies In Gemany ane offersd af thres bypes of
Higher Education Insftufons (HE.”

- Uindversriren (Unkersities | including wanous specialized instbuSons, of-
fizr e whole range: of acsdemic discipines. In the Geman tradiSon, unk-
wersHes foous In particular on basic ressarch so that stanced stages of
shudy have mainly theoretical orentaSon and reseanch-oientsd oompo-
]

- Fachiwochsohnien (UniversBes of Applied Sclences) concentrabe Sheir
shudy programimes In engine=ing and technical dsciplines, busmass-re-
laked studies, social work, amd design. The common mission of applied
rEsmarch amd developenent iples an applcation-onented focus and pro-
fegsional charactesr of studles, which Indude megrated and supsrvised
work assigements I indusTy, entemeises or other relevant insStutons.

- Kunst- und Muskhochschulen (UnlversBes of Aftliusic) ofer studies
fior arfisSc carmars In fne arts, parforming arts and musics In such flalds 5=
directng, production, writing In thestre, S, and other media; and In 3
wariety of desion aness, architechure, media and commuricaSon.

Highsr Education InsifuSons are =Fher shabe or stale-recognized insShe
Sons. In ther cperations, Includng T organtation of shudles and e
designabion and swamd of degrees, they ane bofh subject o higher sduca-
Son legisiaSon.

Typat of programmss and awardsd degresc:
Ehudles n all thres hypes of instiubors have radbiorally besn ofered In
Ink=grated "ong® (ome-Ser) programmes lEading o Diodom or Rsgister Ar-
Ham degress or were omplebed by a Siaatspriivng (State Exaination).
‘Wilthin e famewors. of Te Bologna-Frocess, one-Ser shudy programmes
are successively being replaosd by a bvo-Ser siudy sysier. The Imple-
rreentation of tersd programes (Bacheior and Mashers) has begun in
programmes ane designed b provide snlanged wafsty and
‘Iudhﬁtl!h.ndui:ln planning and pursuing educational ohjectves ey
alzo enhance rfemadonal compatibiity of studies
The Geman Sualicaions Framework for Higher Educafon Degrees?,
e German Sualfications Framework for Lfelong Leaming” and the Eu-
ropean Cualfimbors Framework for Lfelong Leaming (EGF) desoibe
e degrees. of B German Higher Educafion Sysiern. They contain Se

classfication of the gualcabion lewels and the resuling gualficabior:s amd
compefences of graduafes.
For detalis e secion 841, B4 2 and 5.4 3 respecivety. Tabe 1 pro-
wides a symopbc summarny.

B3 Appr A ditation of pr ard degress.

To ensurs gualty and comparablEy of qualficabons, the organbation of
shidies and general degres requirsments hawve o conform b pricciples
ard regulaions =siabilshed by e Slanding Confensnoe of e Minisbers
of Educabion and Culbural A%alrs of the Linder in the Federal Republic of
Gemany (SMEL" In 1959, a scmedinton scheme for Bachsionrs amnd
Masier's degree programmes has become operaSonal AN new Dro-
grammes must be accnedied under this. scheme; after a sucoessSl ac-
crediEadon By necsfve the qualiy-iabel of the Accreditsfon Councl.”

B4 Organization and siructurs of ctudisc

The following programmes. appdy o all hree bypses of imstiutions. Bache-
lor's and Master's dagres courzes may be studed consacuivaly, af van-
ous higher education imesthutiors, at dfferent Sypes of Righsr education
InsStutions and with piases of professional work betwesen the frstand B
serond qualication. The oanizaton of the shudy programmes makes
use of modular components and of the Eurnpaan Credl Transfer and Ac-
cumulabion System (ECTS) with 30 credis commesponding io one sEmes-
fer.

241 Exohelor

Bachsior programmes [ay the academic foundations, prosvide msthodo-
logical skilis and lead o qualifications related o the professional fisld. The
Bacheiors degres s awarded afber 3 b £ years.

Bacheior programmes Includes a wrfSen thesls reguirement. Programmes
l=ading fo & Bacheior degres must be acrredibed acoording fo the: Law on
= Esfablishment of a Foundation for Be Accrediiaon of ESudy Pro-
gramres In Sermany

Tabls 1: Imcthorbors, programmess and degresc In e Ssrman Highar Edeoation 3yctem

Soachel scimimsion e-
e B I
£ UNNEREITES Brachalor (B4 B Sc B Enp L BBEA) J| [1-2 yaurs]
fUnfeersiifen) B -
squbvalend [5-4 ymars | |_|.|-u-| LA B L B L )
SPECIALIFED INETITL- Dmztznt i
TIOHE e
imreciogical and pedagog- o & Wagides Artium (WA T
ical universities) | plan A= (PRl s
{ Pl el TEY
[Doctorate] oLt forrsd
\‘- | Smwbpiiusg [wisie coamreios, 3-53 yeers)] |_F ozorem wnk)
Epspcial adeammion re-
[re—r, /
Buachelor (BB Sc /8 EngiL B) [1-2 yasmrs]
UNNEREITIES OF AP-
FUED BCISMOES (UAS) [3-2 ywaru] e (WA S M Eng AL MG
| Fachhodhschulen]
| Oaplzm i(F H) dagre (4 Jafee| I_. Soecidl soimmesion -
QUITETETE
p | Speciel ademion re-
| ™| cuirsrmerts
Buachelor (BB FAE Wus/BEd ) J [1-2 yasmrs]
UNIVEREITIEE OF -
ARTIMUESIC (FIUNSET- [38 ymarn] Ihmmdnr {MLAMLF A0 Mo L Ed ) ey
AMUEIKHOCHICHL-
LEM}
Ceglzm & W & Degres cocsiouies, rertfed ararurmadoss
[Cochorates In some LS ] ———
Kx fisids possibie] _’_,.-'
| S
Programmes sed
e =
Seacidl schmisicn re-
=" Zimren=
| Firul dagras I
I Heand Segres
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Firss degres programmes. [Escheion lead to S degres of Bachsior of
Art (B.A, Bacheior of Scence (S.5c), Sacheior of Erginesring
[BL.Eng.}, Bacheior of Laws (LLE.), Bacheior of Fine Ars (B.F_A), Bach-
wor of Music (2.Mus.) or Sacheior of Education (2.54.].
Eacheior degress comespond by EQF Level 6.

B4Z Machar

Masier |z the sscond degres afber another 1 o 2 years. Masbers pro-
grammes can be diferenbatesd by the profls hpes prachioe-onented™ and
“researth-orienied”. Higher Educaton InsShutions define e profle of
each Masiers programme.

The Master's degres programme InCludes a esis requiement. Pro-
gammes kadng o a Masier's degres must De aocnedited according o
ihe Law on the Establishment of @ FoundaBion for T Aocreditabion of
Shudy Frogrammes in Gerrany.”

Excond degres programmes (kiasiers) lead to the degres of Master of
Arts (KAL), Master of Bcience (BLSC ), Master of Enginesring (M.Eng.),
Wexster of Laws (LLAY, Masier of Fine Arts (MUF.AL), Masier of Music
[hkbas. ) or Masker of Educabion. Continuing sducation Masiers pro-
grammes may have difenent designations jeg. MBAL

A Masier's degnes comesponds o 0T Lewel T,

BE43  mbygrated Slong® one-Her programmse;
Artivm,

Magistar Starispndfvng
An infegrated shedy programme b effer mono-discipginary (Diplom de-
grees, Most programmes complsted by a Sfaaispnifung] o CoOmprises 3
comibiration of aither tan major oF ons major and teo minor Seids g
Ister Ardium), The first stage (1.5 00 2 years [ focuses on broad oriemtations
and turdations of the feidis) of shudy. An Intermedats Examinabion
[Diplom-orprifung for Dipiom degress; 2wischenprifung o credit e
guirements for the Magisier Arfum) b5 prereguisie 1o enber the second
stage of advanced stadles and specializations. Degres requiements In-
Clude submission of 3 hesls (up o & months duabon) and comprehen-
sive final writzn and oral examinations. Similar regulations apply b sud-
s eading o a3 Siasspritng. Ther quallcations comesponds. b those
of & Masters programme.
- Tre standand Aime o degres at Universities 154 o5 years I iregrated
programmes (Do, Magiser Arfum) or 3 10 6.5 years (Siaalsorking)l.
Digiom programmes lead 1o degrees In enginssring, natural scienoes. amd
economicsiiusiness adminisirabion. The respectve degres in arts and hu-
manities s usualy Aagister Anfum (M.AL In social scences, T bype of
awarded degrees depends on the tadiSon of each wniverssy In this e
spect Law, medical, and pharmaceutical programmes are compleisd with
a Stastsprifung. In some states, this also apples for teaching dagnes pno-
gramTmas,
Al three qualfcations (Dipiom, Lispicher Amum, Shaaisprmungl ans
desmed equal In academic termms. and enter Inlo EGF lewsl 7. They ans
the premequisite for docioraies. Linhernt@ien (U) may set further prereg-
uisites (see B.5)
= The siandamd ime o degres degres at Fachnochschwen (unkersiies of
appliad sclences (UAE]) ks £ years 0 Integrated programmes and ane
completed with Se degres Dipkom [FH]. Dipiom [FH) degress comespord
o BECF Lewe] &0 While UAS ane non-gociorade grantng instihuSons, gual-
Tied gracuates may apply for sadmission o docoral studies at doctoabe-
grantng Instiubions [ses secton 851
= Ehudies at Muns-iusihootschubern (Unhesbies of Artfhiusic) are mons
diverse In Teir onganizbon, depending on the Seid and Rdividual objec-
tees. IR addition o DiplomAiapisisr degress, ther inkegrated degres po-
grammes seands include cerficates and carified sxaminations for spe-
Claltzed areas and professional pumoses.

BE Dootorats

Universities, eguivaient higher educabion instiutions. and some universh-
ties of arbmusic anr: dochorabe-gran@ing InsShufions. Formal premguisie
for admission o dochoral work IS & qualfied Maser (UAS and U7, & Aag-
Ister degres, 3 Dipiom, & Staatording, or a Torsgn aquivalent. Compa-
rabie degress from unheersites of art and music can in excepSonsl cxses
[degres programmes such s music Seony, musicclogy, pedsgogy of arts
and mesic, media studes) also formaily qualfy for dochoral work. Partic-
uiarty qualfed holders of & Bachelor or a Dipéor (FH) degree may also
b= adm Sesd to docioral studes without acguisiBon of a further degres by

Feans of @ procedure fo detarmine their apStude. The Linkversrdssn (U},
respectvely the dociorte-granting insthubion:s reguiste mntry b 3 docior-
ate @s well as the sfruchune of the procedurs bo debermine apthude. Ad-
Fiszion further requires the scoeptance of B PhD project by & professar
25 A SupEnSor,

Dwoctorsl degress comespond b EGF Lewsl 8.

28 Grading Sohems
The grading scheme In Germany wseally comprises Sos eywels (with no-
muerical equivalents; intsrmediate grades may be giver): “Sehr Gt (1) =
Very Good; "Eut (Z) = Good; Hetiedgend™ (3] = Sabisfactons
"Ausreichend” (4] = Sufident "Micht ausnschend™ (5] = Mot Suff-
cientFal. The minkwum passing grade ks "Ausrsichend” (4], Verbal des-
Ignaticns of grades may vary In some cases and for dochoral degrees.

I addion, grade distrbation kables s descried In the ECTS Users'
‘Suide are uwsed io Indicate the redbive distibution of grades within a re-
ATERCE QrOUR.

£7 Apoecs to Highsr Edusation

The Geonerl Higher Edutabion Entrance Quaification (Aligemeine
Heschschuinefe, Abfury ater 12 o 13 years of schooling alows: for admis-
skn o ol higher sducalonal studies. Specialized varanks (Fachge-
dendengs Hochschwieitel allow for admission af Fachhoohscholsn
UAE], universities and sguivaient higher sducation instRutions, but oniy
In particular dsciplines. ACcess 1o degres programmes at UAS |s aiso
peessibie with & university of appled sciences entrance qualFfoabon (Rach-
isochschuineie), which can usualy be acguired afier 12 years of sohook-
Ing. Admission b degres programmes at unkeersities of artmusic and
comparsbie degres programMmEs at offer higher education IRsttutions,
and admission o a degree programme In Sports may be based on other
o additional evidencs demonsiradng Indvidual apftude.

Appicanis with & worabional gualMoation but wihowt a sChook-based
Figher sducaton snirance quaification are eniftisd 1o a geneml Righer
education entrance qualficaton and thus 1o access o all study pro-
grammes, provided they have obtained advanced further raning oerif-
cales In parbcular styie-reguiated vocational fisids (=g Mesnerlisisersin
i 1, Fachmartin (I wnd R0, staaticly
TR Ecﬂtl:lm'l':l. ﬂl‘.“’.'r Peprdfet GCemaTendn saatioh
peprdfet Exisfening Wocaotionaly gualMed applicants can oblain a
Fach g Hoc s [specialzed highsr sducaton eniramoe )
afer compieling & state-reguiated vocatonal sducation of af least two
years' duration plus professional practios of nomaly af least free years'
duation, after having successTully passed an aptiude =5t af a higher ed-
ucation InsStution or other stabe InsSiution; the aptisde t===t may be re-
placed by suco=ssiully completed rial studies of at et o pear '
Highesr Educaiion InsThutions may in catain cases appiy sdditional admis-
Shof proosdures.

&% HNatonal Eowwec of Information

= Eufpsminicherkonerens (HHK) [Eandng Conference of Minksiers for
Education of T Linder in e Federal Republc of Gemanyl
GraurnendoeTer 2. 157, D-53117 Bonn; Tel: 43 2280801-0; Fa: +35
2IRSNT-TIT

= Zenfraichei fir awsi@ndsches Eldungswesen (ZaE) [Central Ofoe for
Foneign Educafion] 2 Germman NARIC, waw mk.org; Emal:

= Deutsche infvmationssiele ger LInder im ELIRYDNWCE-Netz [Geman
Irfermation Ofice In the EURYDICE Nebwork], www. kmi o

[Serman Recirs’ Confemence];
Ahrstr. 33, D-53175 Bonn; FaK +48 Z28BaT-110; Tel- «349 2558870
waw_hrit.de; Emal: poshilihre de
- Hochechulkompass [Higher Educabion Compass of the Seman Rec-
hors”™ Conferenoe] induding comprehensie imbrmation on ks ubions,
degres programmes, sic. (W Sochschulkompass.de)

¥ The folowing Information o higher sducation In Germany Inchudes: only aspecls diredly appiying o the Diplorma Suppiement. Last resised 0320150

2 Benutsakademisn (Academies of Cooperafive Educalon) ans mot universBes and Ty are not avallabie in al federal stales. They offer courses. In oose
coopeation wih privale companies. Graduabes recsive a stals-necognized qualifcation and compiets a vocational raining In & company. Some Academies
of Coopemiive Education ofer Bacheior's degrees, which can be eguated with 2 university degree If ey fave been acoedited by a SGerman acomediaton
JPECY.

* Gamrran Cualficabions Framework for Higher Education Degress (Resciution of the Standing Conference of Minksters for Educaton of 1602207

o Gamrran Guallcations Framework for Lisiong Leaming, Joint Resolution of the Esanding Conference of Ministers for Educaion, the Federal Minisiy of
Educaton and Ressanch, the Etanding Comference of Ministers for Econcmic AfTairs amd e Federal MinlsTy of Ecomomics (Resolution of Te Standing
Conference of Minksksrs for Education ). Detaled information on wwa.dgrade .

. Recommendation of e Ewropean Farlament and of the Coundl of 232 Aprll 2008 on the esablshent of the European Gualfications. Framesork for
Ifmiong =aming - Eurnpean Qusifcalions Framework for Lsiong Leaming - EQF)L

. Eps=cimien stahdory order pursuant o Article 4, subsechons 1 - £ of T Imerstate Study Propgramme Acocrediting Agresment (Resolution of the Examding
Comference of Minkstsrs for Educalion of T December 20071

" imtersiabe Agresment on T Oganizaton of 8 Common Acrediation Systes for Qualty Acsurance n Teaching and Leaming at Garan Higher Educa-
ion InsStutons Jintersiale Etudy Frogramme ArcredBng Agresment, Resohution of e Standing Conference of Minksiers for Educaiion of B Deoember
201E], enfry Inbo force on 01 Janwary 2015

*  Be=fooinobs 7.

*  Bes=fooinobs 7.

" Acoesc by higher education for applicants with 3 vocatonal guaification, but without a schoo-based higher education entance qualficabion (Resolution of
the Eanding Confenence of the Minkstsrs of Educabion of & March J009)

Page 33 of 36
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Annex no. 6): Conversion tables

Table 1: Conversion Table from Technical University of Liberec (TUL) to Zittau/Gorlitz University
of Applied Sciences (HSZG)

TUL HSZG

Grade Numerical Value Grade Numerical Value
excellent 1.0 very good 1.0
excellent minus 15 good 1.7
very good 2.0 good 2.3
very good minus 2.5 satisfactory 3.3
good 3.0 sufficient 4.0
unsatisfactory 4.0 insufficient 5.0

Table 2: Conversion Table from Zittau/Gorlitz University of Applied Sciences (HSZG) to Technical
University of Liberec (TUL)

HSZG TUL

Grade Numerical Value Grade Numerical Value
very good 1.0 excellent 1.0
1.3 excellent 1.0
1.7 excellent minus 1.5
good 2.0 excellent minus 1.5
2.3 very good 2.0
2.7 very good 2.0
satisfactory 3.0 very good minus 2.5
3.3 very good minus 2.5
- 3.7 good 3.0
sufficient 20 good 3.0
insufficient 5.0 unsatisfactory 4.0
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Annex no. 7): Application online video examination

Surname, first name

Adress

Seminar group Student number

E-mail adress

Zittau/Gorlitz University of Applied Sciences
-Examination Office-

Theodor-Karner-Allee 16

02763 Zittau

Application Online Video Examination
Dear Sir or Madam

| hereby apply for an online video examination in accordance with the Senate Decree of 17 April 2023,

Master thesis [ Bachelor thesis (] Diploma thesis[(] Placement report[]
Topic:
The thesis was submitted on: Date of the online examination:

Auditing persons:

First reviewer

tithe, surname, first name, akademic degres

Second reviewer

Assecsor tithe, surmame, first name, akzdemic degres
(if kreowrn)

| confirm that | have read the infermation on the back of this application and agree to its content. |
further declare that the examiner has agreed to the online video examination and the examination
date.

‘With kind regards

Place, Date Signature

creatar: 05 rejzase: RE Fagelofl
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¢ | Hochschule

r'l|| Law faor |I|

HNotes on the online video examination

1) The examiners and the person to be examined must agree to the present examination situation in
the form of the online video examination. Consent must be explicitly requested from the person to be
examined at the beginning of the examination and documented in the examination record. it must also
be established whether the person to be examined considers themselves fit to take the examination.
This point must also be recorded in the minutes.

2} The university (examiner] will send an invitation to the online video examination by e-mail with a
link and password. The person to be examined must identify themselves by means of a valid ID
document with 2 photograph.

3} The camera of the person to be examined must show his/her location in such 2 way that it can be
ruled out that other persens not involved in the procedure are in the room or enter the room during
the examination. Communication devices in the room of the person to be tested (e.g. telephones,
smartphaones, etc.) that are not required to carny out the test must be switched off.

4) At the beginning of the examination, the person to be examined must be asked whether they are
familiar with the technical system used so that the video conference can run smoothly. This point must
be recorded in thie minutes.

&} Technical problems are not the respensibility of the person being examined. If technical problems
persist, the examiner should cancel the exam. The examination is then deemed not to have been
started and must be restarted. This also applies if the connection is suddenly interrupted. Time
required for the video conference connection (e.g. setting up the connection, necessary enquiries dus
to poor connection quality, etc.) is not counted towards the examination time. The progress of the
examination must be recorded, starting with the establishment of the online video connection and
ending with the disconnection. The time of continuation of the procedure i= determined by the
examiners and communicated to the person being examined.

&) Recording and storage of image and audio files during the examination is not permitted.

7] Thie result of the examinztion will be communicated to the examines promptly after the end of the
online video examination. For this purpose, a new invitation to the video conference will be issued
after consultation with the examiners.

8) Telephone calls and audio conferences are not permitted as a form of examination.

Faprlofl
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